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August 2009
Dear Students and Parents,

Welcome to the 2009-2010 school year at Carlisle Elementary. Our entire staff is
energized after the summer break, and we’re excited to welcome new staff members and
families to our learning community. As we design and provide instruction based on our
building configuration of grades Preschool-3", we’ll be focusing on hands-on, age-
appropriate learning activities. We look forward to providing a wonderful educational
experience for your child and developing a strong partnership with your family.

This handbook has been designed to acquaint students and parents with necessary
information about Carlisle Elementary. It is intended that this handbook be read carefully
and used as a reference for questions that may arise throughout the year.

Students and parents both play a vital role in our school, and we ask that each of these
groups be as active as possible in our school throughout the year. Parents can assist us by
making sure your child comes to school each day healthy and well rested, providing
encouragement for your child, helping with homework (including the weekly required
reading), and being an active volunteer and member of our PTO. Students can assist us
by doing their very best each day and by following the pillars of our Character Counts!
program: Trustworthiness, Respect, Responsibility, Fairness, Caring, and Citizenship.

We are proud to be part of the educational team in Carlisle. With students, parents, and
staff working together, we know that we will remain focused on our district mission:
Character, Service, and Excellence in everything we do. If you ever have questions or
concerns, please contact either of us. We look forward to working with your family this
year.

Sincerely,

Barb Niemeyer, Principal

Tim Norton, Principal
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AEA SERVICES

Heartland Area Education Agency supports educators, parents, and the community to
improve student learning. Heartland is one of 14 area education agencies created to
ensure educational opportunities for children from birth to 21. Support to local schools is
provided in three areas: Educational Services, Media Services, and Special Education
Services (assessment, consultation, speech-language, hearing screenings, and others).

A team of specialists (school psychologist, educational consultant, social worker, speech-
language pathologist, and others) work at each elementary school several times each
week and is available to assist teachers in supporting the learning and behavioral needs of
students. If you have concerns about your child, please notify your child’s teacher in
order to discuss the problem-solving method utilized by the district.

Heartland also provides screening services to infants and toddlers. If you believe your
preschool age child is having difficulty communicating, hearing, or seems to be
developing at a slower rate than you think is typical for his or her age, please call 961-
8191 for more information. This service is provided at no cost to the parent.

ARRIVAL AND DISMISSAL

Carlisle Elementary School will allow students in the classrooms at 8:00 a.m. Anyone
arriving after 8:10 a.m. will be considered tardy. Students will be dismissed at 3:20 p.m.

We ask that students who walk or are dropped off not be on school property before
8:00 a.m. unless they are utilizing our breakfast program. Your cooperation in this
matter is greatly appreciated as we strive to ensure the safety and supervision of our
students.

ASBESTOS NOTIFICATION

Asbestos has been an issue of concern for many years. The Asbestos Hazard Emergency
Response Act of 1986 (AHERA) was designed to determine the extent of asbestos
concerns in the schools and to act as a guide in formulating asbestos management policies
for the schools. The school district facilities have been inspected by a certified asbestos
inspector as required by AHERA. The inspector located, sampled and determined the
condition and hazard potential of all material in the school facilities suspected of
containing asbestos. The inspection and laboratory analysis records form the basis of the
asbestos management plan.

A certified management planner has developed an asbestos management plan for the
school district facilities which includes: notification letters, training for employees, a set
of procedures designed to minimize the disturbance of asbestos-containing materials, and
plans for regular surveillance of the materials. A copy of the management plan is
available for inspection in the office.

5
Ul el el el el el ol i alvalialiali el ol ol ot oV alv el el ol ol el el ol el eVl el el el ol el el gs

AN NN NN



LINNAARANNRANAANAAANANNAANANNNAANAANNNNNANNNNS

<¢vv¢vwww¢vvv«v«vvv«vv~wwwwwwwwwwwwwwwwwwwwwwwww«vv./vvw./vwzv

ATTENDANCE

Students are expected to be in class and to make attendance a top priority. Only through
attendance and class participation do students achieve the benefits of the education
program. Participating in class discussion, developing an appreciation for the views and
abilities of other students, and forming the habit of regular attendance are legitimate class
objectives. Learning lost due to an absence can never be replaced. Regular attendance
and being well prepared for class helps students in school as well as prepares students for
adulthood.

Parents of students who know they will be absent must notify the office prior to the
absence. If advance notification is not possible, parents must notify the office at 989-
0339 on the day of the absence prior to 8:30 a.m. The office has an answering machine
for this purpose which can be utilized at any time. If notification is not received, the
office attempts to contact the parents at their emergency number.

The school determines whether an absence is excused or unexcused. Excused absences
include, but are not limited to, illness, family emergency, recognized religious
observances and school activities. Unexcused absences include, but are not limited to,
tardiness, shopping, hunting, concerts, or preparation for/participation in parties or other
celebrations. Students are expected to be in class on time. Please attempt to schedule
doctor and dentist appointments outside of the school day.

Teachers, guidance counselors, and administrators work very closely to carefully monitor
every student’s attendance pattern. Every effort will be made to communicate and work
with the families of our students who demonstrate a pattern of poor attendance. It is
important to understand that if attendance disruptions remain excessive despite the
school’s efforts to assist the family, the matter may be turned over to the County Attorney
as a truancy referral. Thank you for doing your part to ensure your child is able to take
full advantage of his/her educational opportunities in school!

Students who need to leave school during the school day must receive permission from
the office and have a note signed by the student’s parents, have their parents telephone
the office or have their parents pick them up. Students who return to class or arrive after
the school day has begun must bring a note or be signed in by their parents at the office.
Students are not released to anyone other than their parents during the school day unless
the office has a note signed by the student’s parents. In order for any elementary
student to be allowed to leave school property during the school day, an adult must
come to the office and sign him/her out.

Students participating in school activities must be in school at least one-half day on the
day of the event in order to participate in a school activity. The remaining half-day must
be an excused absence. Only in extraordinary circumstances may this rule by waived by
the principal.

Students are responsible for arranging to make up schoolwork and are allowed to make
up schoolwork only upon the approval of their teacher. Students who know they are
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going to be absent prior to an absence must make arrangements with their teachers in
advance to make up schoolwork.

BIRTHDAYS/SPECIAL DAYS

Birthday treats may be shared with classmates, if desired. Birthdays are important for
children, and we would like to give them the opportunity to commemorate the day, using
a minimum of class time for this purpose. We ask that all birthday treats brought to
school be peanut-restricted. If a balloon or flower bouquet is delivered to the school, it
will be kept in the office until the end of the day to avoid disrupting the learning
environment. Please consider having such items delivered to the home address. Please
do not allow home party invitations to be distributed at school unless a whole class is
being invited. This will help to avoid hurt feelings of students not receiving invitations.

BREAKFAST

A breakfast program is available to all students. Please contact the school office for price
information. Breakfast will be served from 7:45 a.m. — 8:05 a.m. Students will be able to
enter the elementary building no earlier than 7:45 a.m. Students are expected to behave
in a respectful manner and to be on time for breakfast and class.

CALENDARS FOR THE SCHOOL YEAR

Please consult the attached school calendar for information about school vacation and
scheduled early dismissals. A Carlisle School Calendar is distributed to all patrons of the
district and is also available on our district website:
www.carlislecommunityschools.com.

CANCELLATIONS, DELAYS OR EARLY DISMISSALS OF SCHOOL

Announcements of school cancellations or early dismissals are made over radio stations
KRNT, WHO, and KIOA. In case of severe weather or an emergency situation,
cancellations can occur at any time. The district will also utilize our Emergency
Response System, sending out mass phone calls/e-mails, when appropriate. This system
contains the most recent contact information provided by parents so it is important that
we be given any updates. It is the responsibility of the parent/guardian(s) to inform
his/her child what to do and where to go when the parent will not be home. Each child
should understand his/her alternate emergency plan. Parent/Guardian(s) are responsible
for completing and returning the Emergency Early Dismissal Plan form sent home by the
classroom teacher. Should this plan change in any way, please notify your child’s
teacher. It is extremely important that we maintain current emergency plan
information for your child in order to assure their safety.

Early dismissals are scheduled throughout the year for collaboration/professional
development opportunities for staff. These days give teachers time to learn and share
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professional information that will benefit our students. This time may be used for grade
level or department meetings, for staff training, for review and revision of curriculum
content, and for the development and practice of effective learning strategies. The usual
dismissal time on those days is 1:00 P.M. It is the responsibility of the parent/guardian(s)
to be aware of and make accommaodations for their children on early dismissal days.

CELL PHONES
The use of cell phones during school hours is prohibited. All phones must remain in
bags/lockers during the school day and while riding the bus. Students may request to use
the office phone, if necessary.
CHANGE OF ADDRESS/CONTACT INFORMATION
Please notify the school immediately if you have a change of address or phone number

during the school year. It is very important for emergency and administrative reasons
that up-to-date information on every student be available in the school office.

CHARACTER COUNTS!

Our character education program is based on the six pillars of Character Counts!:
Trustworthiness, Respect, Responsibility, Fairness, Caring, and Citizenship. Parents and
students will receive monthly information containing suggestions for home discussion
and activities. This program will be reinforced by the classroom and guidance teachers.

COMMUNICATION

Each Friday the Superintendent’s office publishes the Commun-O-Gram which contains
pertinent school announcements, school lunch menu, and upcoming events. Each
elementary child will receive one to bring home. Patrons may also request on-line copies
of district publications. Building and classroom newsletters are also distributed on a
regular basis.

When sending a note or money to school, please provide your child with clear delivery
directions (and always place money in a marked envelope with student name and
recipient). Also, the school regularly sends newsletters and papers home with students.
Parents are responsible for knowing the contents of the notes or papers sent home and for
promptly returning any requested forms.
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CONCERNS

If you have any concerns regarding a situation at school, you are urged to follow this
procedure:

1. Contact the involved staff member to discuss the problem and possible
solutions.

2. If the concern is not resolved, request a conference with either principal.

3. If the concern is not resolved, contact the superintendent.

CHAPTER 103

State law forbids schools employees from using corporal punishment against any student.
Certain actions by school employees are not considered corporal punishment.
Additionally, school employees may use “reasonable and necessary force, not designed
or intended to cause pain” to do certain things, such as prevent harm to persons or

property.

State law also places limits school employees’ abilities to restrain or confine and detain
any student. The law limits why, how, where, and for how long a school employee may
restrain or confine and detain a child. If a child is restrained or confined and detained, the
school must maintain documentation and must provide certain types of notice to the
child’s parent.

If you have any questions about this state law, please contact your school. The complete
text of the law and additional information is available on the lowa Department of
Education’s Web site: www.iowa.gov/educate.

DEFINITIONS

In this handbook the word “parent” also means “guardian” unless otherwise stated. An
administrator’s title, such as superintendent or principal, also means that individual’s
designees unless otherwise stated. The term “school grounds” includes the school district
facilities, school district property, property within the jurisdiction of the school district or
school district premises, school-owned or school-operated buses or vehicles and
chartered buses. The term *“school facilities” includes school district buildings and
vehicles. The term *“school activities” means all school activities in which students are
involved whether they are school-sponsored or school-approved, whether they are an
event or an activity, or whether they are held on or off school grounds.

DRESS

There is a strong connection between academic performance, student’s appearance and
student’s conduct. Inappropriate student appearance may cause material and substantial
disruption to the school environment or present a threat to the health and safety of
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students, employees and visitors on school grounds. Students are expected to adhere to
reasonable levels of cleanliness and modesty. Students are expected to wear clothing that
is appropriate to their age level and does not disrupt the school or educational
environment.

Students are prohibited from wearing clothing advertising or promoting items illegal for
use by minors including, but not limited to, alcohol or tobacco; from wearing shoes with
cleats or rollerblades (Heelys); and from wearing clothing displaying obscenity,
profanity, vulgarity, racial or sexual remarks, making reference to prohibited conduct or
similar displays. Under certain circumstances or during certain classes or activities, a
stricter dress code may be appropriate, and students must comply with the stricter
requirement. The principal makes the final determination of the appropriateness of the
student’s appearance. Students inappropriately dressed are required to change their
clothing or leave the school.

Children should wear comfortable clothes and shoes that will permit them to participate
actively in gym class and recesses each day. During hot weather, shorts are permitted;
however, all classrooms are air-conditioned and are often very cool. In the fall and
spring, students will be more comfortable if they dress in layers and bring appropriate
jackets for outdoor activities.

During cold weather, students need to wear warm coats, hats, and gloves. Boots and
snow pants may be required for playground activities depending on the condition of the
playground areas. If a child is insufficiently dressed for cold temperatures, the classroom
teacher may exclude a student from participating in outdoor recesses.

ELEMENTARY MEDIA GUIDE

The purpose of the elementary media center/library is to offer general information,
picture books, fiction, references, periodicals, and multi-media collections for the
students and teachers. Materials are selected for their educational and recreational value.
Classes visit the Randleman Memorial Library once every six/seven days. Individual
students may visit the media center at appropriate times throughout the day.
Kindergarten students may keep media materials for one week. Students in first through
third grades may keep their books for two weeks. Magazines, cassette tapes, records, and
videotapes may be borrowed for one week.

We do not charge fines for overdue materials. We do charge for lost and damaged
materials. These fines are to be paid by the user.

EMERGENCY DRILLS

Periodically the school holds emergency fire and tornado drills. At the beginning of each
semester, teachers notify students of the procedures to follow in the event of a drill.
Emergency procedures and proper exits areas are posted in all rooms.
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Students are expected to remain quiet and orderly during a drill or an emergency.
Students who pull the fire alarm or call in false alarms, in addition to being disciplined
under the school district’s policies, rules and regulations, may be reported to law
enforcement officials.

EMERGENCY INFORMATION

At the beginning of each school year, parents must file an emergency form with the office
providing the emergency telephone numbers of the parents as well as alternate persons to
contact in the event the school is unable to locate the parents. The emergency form also
includes a statement that gives the school district permission to release the student to the
alternate person in the event the parents cannot be reached. Parents must notify the
elementary office if the information on the emergency form changes during the
school year.

EQUAL EDUCATIONAL OPPORTUNITY

The school district does not discriminate in its education programs or educational
activities on the basis of race, creed, color, sex, sexual orientation, gender identity,
national origin, gender, disability, religion, age, political party affiliation, or actual or
potential parental, family or marital status. Students are educated in programs which
foster knowledge of, and respect and appreciation for, the historical and contemporary
contributions of diverse cultural groups, as well as men and women, to society. Students
who feel they have been discriminated against are encouraged to report it to the school
district Affirmative Action Coordinator. The Affirmative Action Coordinator is Dr. Tom
Lane and he can be reached at (515) 989-3589. Inquiries may also be directed in writing
to the Director of the Region VII Office of Civil Rights, U.S. Department of Education,
8930 Ward Parkway, Suite 2037, Kansas City, MO 64114, (816) 268-0550, or the lowa
Department of Education, Grimes State Office Building, Des Moines, 1A 50319-0146,
(515) 281-5295.

FIELD TRIPS

In certain classes, field trips and excursions are authorized and may be taken as an
extension of the classroom to contribute to the achievement of the educational goals of
the school district. While on field trips, students are guests and considered ambassadors
and representatives of the school district. Students must treat employees, chaperones and
guides with respect and courtesy. Prior to attending a field trip, students must return a
note signed by the student’s parents.  If a parent is asked and agrees to assist with
supervision, no younger siblings are allowed to attend for safety reasons.
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GUM AND CANDY

Gum and candy are not permitted at school and are not appropriate for school lunches.
Exceptions may include parties, birthday treats, and occasional classroom rewards.
Healthy snacks are always encouraged.

HAWK-I INSURANCE FOR CHILDREN

Parents can apply for low- or no-cost health insurance for their children through the
State’s Healthy and Well Kids in lowa (HAWK-1) program. Children birth to 19, who
meet certain criteria, are eligible. The coverage includes doctor’s visits, hearing services,
dental care, prescriptions, immunizations, physical therapy, vision care, speech therapy
and hospital services. Parents are encouraged to call 1-800-257-8563 (toll-free) or go to
the website at http://www.hawk-i.org for more details.

HEAD LICE

The incidence of head lice (pediculosis) has been increasing over the last few years. The
lowa Department of Public Health has identified this as a community-based problem.
The resistance of lice to many of the current over-the-counter medications has added to
this problem.

Individual class notification of head lice is no longer necessary because parents should
assume there is head lice at school at all times. Weekly checking for head lice as part of
your child’s routine hygiene care must become the parent’s responsibility. Due to the
large ratio of students per school nurse, parents are able to do a more thorough and
effective job of examining their child’s head. Our school nurse or her assistant will be
happy to assist you with any questions you may have regarding identification and
treatment of head lice. While head lice are an extreme nuisance, it is very important
for parents to understand that head lice do not pose any health hazards. .

HEALTH SCREENINGS

Vision and hearing screenings will be conducted for each student in the elementary. A
teacher or a parent/guardian may also make requests for screenings. If there is any
concern, parent/guardian(s) will be notified.

HOMELESS STUDENTS

Homeless students attending Carlisle Schools may be eligible for additional supports and
assistance. Chapter 33 of lowa Administrative Code defines “Homeless child or youth”
as a child or youth from the age of 3 years through 21 years who lacks a fixed, regular,
and adequate nighttime residence and includes the following:
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(1) A child or youth who is sharing the housing of other persons due to loss of
housing, economic hardship, or a similar reason; is living in a motel, hotel, trailer
park, or camping grounds due to the lack of alternative adequate
accommodations; is living in an emergency or transitional shelter; is abandoned in
a hospital; or is awaiting foster care placement;

(2) A child or youth who has a primary nighttime residence that is a public or private
place not designed for or ordinarily used as a regular sleeping accommodation for
human beings;

(3) A child or youth who is living in a car, park, public space, abandoned building,
substandard housing, bus or train station, or similar setting; or

(4) A migratory child or youth who qualifies as homeless because the child or youth
is living in circumstances described in paragraphs (1) through (3) above.

Please contact your school counselor or principal if you meet any of the above criteria.

HOMEWORK

Teachers assign homework, extra class activities or assignments as necessary.
Homework is an opportunity for students to practice skills and activities, to share and
discuss ideas, to review materials, to become acquainted with resources, to organize
thoughts, to prepare for classroom activities or to make-up incomplete class work.
Students are expected to complete homework on time. As part of our continued
emphasis this year on increasing reading fluency and comprehension scores, all
students in preschool-5" grade will be required to complete a minimum number of
minutes of reading each week at home and to submit monthly reading logs which
have been signed by parents. We appreciate your support of this effort and hope to
instill a life-long joy of reading in our youth.

ILLNESS/ABSENCES

Regular attendance is a very important part of education. In order to decrease the chance
for spreading illness to others at school, please keep your child home if he/she has:

Had a temperature of 100 degrees or more in the past 24 hours.

VVomited in the past 8 hours.

Had diarrhea in the past 8 hours.

A bacterial infection (strep throat, etc.) that has not been treated with antibiotic

for 24 hours.

A constant cough that would disturb your child and the class.

e A communicable disease (chicken pox, impetigo, conjunctivitis, etc.) and has not
received written authorization from your doctor or school nurse for readmission to
class.

e An ailment that would override your child’s learning.
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IMMUNIZATIONS AND VACCINATIONS

By law, all children must submit the following minimum standards for immunization
prior to the beginning of the school year or upon entry to the Carlisle Community
Schools. Proof of at least one of each required immunization must be submitted prior to
enrollment. All new students arriving from outside the United States must show proof of
immunization before admittance to the district. The immunization record must contain
the date of the immunization (month, day, year) and signature of the doctor or health
official.
e DPT/DT Booster — Three doses with at least one dose after applicant’s 4"
birthday if born on or before September 15, 2000. Or four doses with at least one
dose after applicant’s 4" birthday if born after September 15, 2000.
e Polio Booster - at least three doses with one dose given on or after the age of 4
years.
e (Measles, Mumps, Rubella) — One dose given after 12 months of age, the 2"
dose received no less than 28 days after the first dose.
e Hepatitis B — Three doses if applicant was born on or after July 1, 1994,
e Varicella — One dose given on or after 12 months of age if born after September
15, 1997 or applicant has a reliable history of the disease.
e Although a TB test is not required, it is recommended for students who have
lived outside of the United States.

Immunizations are available at:
Polk County Health Department
1907 Carpenter

Des Moines, 1A

*Call 286-3798 for an appointment

You may also contact the school’s nurse, Cindy Moorman, at 989-5330 for additional
clinics that provide immunizations at no- or low-cost to qualifying families.

INFECTIOUS AND COMMUNICABLE DISEASES

Students who have an infectious or communicable disease are allowed to attend school as
long as they are able to do so and their presence does not pose an unreasonable risk of
harm to themselves or does not create a substantial risk of illness or transmission to other
students or employees. If there is a question about whether a student should continue to
attend classes, the student shall not attend class or participate in school activities without
their personal physician’s approval. Infectious or communicable diseases include, but are
not limited to, mumps, measles, and chicken pox.

INITIATIONS, HAZING OR HARASSMENT

Harassment, bullying and abuse are violations of school district policies, rules and
regulations and, in some cases, may also be a violation of criminal or other laws. The
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school district has the authority to report students violating this rule to law enforcement
officials.

Students who feel that they have been harassed or bullied should:

Communicate to the harasser or bully that the student expects the behavior to
stop, if the student is comfortable doing so. If the student needs assistance
communicating with the harasser or bully, the student should ask a teacher,
counselor or principal to help.

If the harassment or bullying does not stop, or the student does not feel
comfortable confronting the harasser or bully, the student should:

v’ tell a teacher, counselor or principal; and
v’ write down exactly what happened (may be done with parental assistance),
keep a copy and give another copy to the teacher, counselor or principal
including;
- what, when and where it happened,
who was involved:
exactly what was said or what the harasser or bully did;
witnesses to the harassment or bullying;
what the student said or did, either at the time or later;
how the student felt; and
how the harasser or bullying responded.

Sexual harassment may include unwelcome sexual advances, requests for sexual favors
and other verbal or physical conduct of a sexual nature. Harassment or bullying on the
basis of age, color, creed, national origin, race, religion, marital status, sex, sexual
orientation, gender identity, physical attributes, physical or mental ability or disability,
ancestry, political party preference, political belief, socioeconomic status or familial
status includes conduct of a verbal or physical nature that is designed to embarrass,
distress, agitate, or trouble persons when it:

places the student in reasonable fear of harm to the student's person or property;
has a substantially detrimental effect on the student's physical or mental health;
has the effect of substantially interfering with the .student's academic
performance; or

has the effect of substantially interfering with the student's ability to participate in
or benefit from the services, activities, or privileges provided by a school.

Sexual harassment includes, but is not limited to:

verbal, physical or written harassment or abuse;

pressure for sexual activity;

repeated remarks to a person with sexual or demeaning implications; and
suggesting or demanding sexual involvement, accompanied by implied or explicit
threats.
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Harassment or bullying based upon factors other than sex includes, but is not limited to;
e verbal, physical, or written harassment or abuse;
e repeated remark of a demeaning nature;
e implied or explicit threats concerning one's grades, job, etc; and
e demeaning jokes, stories or activities.

INSPECTION OF EDUCATIONAL MATERIALS

Parents and other members of the school district community may view the instructional
materials used by students. Copies may be obtained according to board policy. Tests and
assessment materials are only available for inspection with the consent of the
superintendent. Persons wishing to view instructional materials or to express concern
about instructional materials should contact the elementary principal.

INTERNET

Students may be able to access the Internet through their teachers. It is a goal to allow
teachers and students access to the rich opportunities on the Internet, while we protect the
rights of students and parents who choose not to risk exposure to questionable material.
The amount of time available for each student may be limited by the number of available
terminals and the demands for each terminal.

The use of the network is a privilege and may be taken away for violation of board policy
or regulations. Students will adhere to on-line protocol:

e Respect all copyright and license agreements.

e Cite all quotes, references and sources.

e Remain on the system long enough to get needed information, then exit the
system.

e Apply the same privacy, ethical and educational considerations utilized in other
forms of communication.

Students will not intentionally access or download any text file or picture or engage in
any conference that includes material which is obscene, libelous, indecent, vulgar,
profane or lewd; advertises any product or service not permitted to minors by law;
constitutes insulting or fighting words; the very expression of which injures of harasses
others; or presents a clear and present likelihood that, either because of its content or the
manner of distribution, it will cause a material and substantial disruption of the proper
and orderly operation and discipline of the school or school activities, will cause the
commission of unlawful acts or the violation of lawful school regulations.

JURISDICTIONAL AND BEHAVIORAL EXPECTATIONS

This handbook is an extension of board policy and is a reflection of the goals and
objectives of the school board. The board, administration and employees expect students
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to conduct themselves in a manner fitting to their age level and maturity and with respect
and consideration for the rights of others. Students are expected to treat teachers,
employees, students and visitors with respect and courtesy. Students may not use abusive
language, profanity or obscene gestures or language.

This handbook and school district policies, rules and regulations are in effect while the
students are on school grounds, school district property or on property within the
jurisdiction of the school district; while on school-owned and/or school-operated buses or
vehicles or chartered buses; while attending or engaged in school activities; and while
away from school grounds if the misconduct directly affects the good order, efficient
management and welfare of the school district or involves students or staff. School
district policies, rules, and regulations are in effect 12 months a year. A violation of a
school district policy, rules, regulation or student handbook may result in disciplinary
action and may affect a student’s eligibility to participate in extracurricular activities
whether the violation occurred while school was in session or while school was not in
session.

Students are expected to comply with and abide by the school district’s policies, rules,
regulations and student handbook. Students who fail to abide by the school district’s
policies, rules, regulations and student handbook may be disciplined for conduct which
disrupts or interferes with the education program; conduct which disrupts the orderly and
efficient operation of the school district or school activity; conduct which disrupts the
rights of other students to obtain their education or to participate in school activities; or
conduct which interrupts the maintenance of a disciplined atmosphere. Disciplinary
measures include, but are not limited to, removal from the classroom, detention,
suspension, probation, and expulsion. Discipline can also include prohibition from
participating in extracurricular activities, including athletics. The discipline imposed is
based upon the facts and circumstances surrounding the incident and the student’s record.

The school reserves and retains the right to modify, eliminate or establish school district
policies, rules, regulations and student handbook provisions as circumstances warrant,
including those contained in the handbook. Students and parents are expected to know
and comply with the contents of the handbook. Students or parents with questions or
concerns may contact the elementary office for information about the current
enforcement of the policies, rules, regulations or student handbook of the school district.

LEAVING SCHOOL BEFORE DISMISSAL

If it is necessary for a student to leave school before the regular dismissal time, he/she
must bring a note from home stating the reason, time, and place. The note must indicate
if the student will be leaving with someone other than the parent/guardian with physical
custody. The note must be signed by the custodial parent/guardian.

Students will not be allowed to leave with someone other than the parent/guardian until
permission from the custodial parent/guardian has been obtained. All students leaving
before dismissal time are to be picked up and signed out at the office. If you are picking
up your child, please come directly to the office to sign him/her out and the classroom

17
Ul el el el el el ol i alvalialiali el ol ol ot oV alv el el ol ol el el ol el eVl el el el ol el el gs

AN NN NN



LINNAARANNRANAANAAANANNAANANNNAANAANNNNNANNNNS

<¢vv¢vwww¢vvv«v«vvv«vv~wwwwwwwwwwwwwwwwwwwwwwwww«vv./vvw./vwzv

teacher will then be notified. No elementary child will be allowed to leave school
grounds without being signed out by an adult.

LEGAL STATUS OF STUDENT

If a student’s legal status, such as the student’s name or the student’s custodial
arrangement, should change during the school year, the parent or guardian must notify
the school district and provide necessary paperwork. The school district needs to know
when these changes occur to ensure that the school district has a current student record.
Only legal names are recorded on students’ permanent records.

LOST AND FOUND

Parents and students are encouraged to check the lost and found boxes by the offices
throughout the school year. Please encourage your child to be responsible for his/her
personal property. Label all articles with your child’s name, including lunch boxes and
clothing items. Items which are not claimed by the end of the year are donated to local
charitable institutions.

LUNCH

In accordance with USDA regulations for the National School Lunch Program, a student
lunch consists of a 2 oz. serving of meat/meat alternate, two or more servings of fruit
and/or vegetables, bread alternate, and milk. The published menus are also available
online on our district website. A school hot lunch is available to all students. Price
information is available at registration and by calling the school office. Application
forms for free and reduced lunches are available at registration and in the office
throughout the school year. This form must be filled out on a yearly basis.

Students will need to give lunch/milk money to their classroom teacher in the morning.
Generally, students in grades kindergarten and first grades have extra milk breaks once a
day which are not provided for under free or reduced lunch waivers.

Parents/Guardians are welcome and encouraged to eat with their children at any time.
Please notify the office in the morning if you plan to eat hot lunch at school. Grade-level
lunch times are as follows:

Kindergarten: 11:05a.m.
First grade: